UNIVERZITA KONSTANTINA FILOZOFA V NITRE

Ako pracovat s Online Learning Agreementom (OLA) — Tutorial pre Studentov

Aktudlne je mozné pouzivat OLA len pre mobilitu Studentov — studium (pre mobilitu staz pouzite klasicki papierovd verziu Learning Agreement for
Traineeships dostupnu na https://www.ukf.sk/granty/erasmus/staz-krajiny-eu-a-ehp).

Pre vyplnenie OLA pre mobilitu Stidium prejdi na https://learning-agreement.eu/. Pre pracu s OLA pouZivaj Google Chrome alebo Firefox (nie Internet
Explorer).

Krok 1: Prihlasenie
Prihlds sa a ziskaj pristup k svojmu OLA:

‘OLA

4

Online Learning Agreemt

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

his plattorm has been developed by the Anstotle University jotion and the Erasmus Student Network for the 21st ¢


https://www.ukf.sk/granty/erasmus/staz-krajiny-eu-a-ehp
https://learning-agreement.eu/
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V okne My account klikni na ,Prihlasit sa“ (Log in). Prihlasenie prebieha prostrednictvom sluzby eduGAIN (na zdklade Tvojich univerzitnych pristupovych
Udajov, t.j. uzivatelského mena a hesla). Pri prvom prihlaseni vpi$ v dalSom okne MyAcademiclD do pola ,Login with” Univerzitu Konstantina Filozofa
v Nitre/Constantine the Philosopher University in Nitra (prihlasovanie sa cez Google Ucet uz postupne nebude moiné, preto treba vyuzivat autentifikaciu
cez UKF v Nitre). Nasledne sa prihlds pomocou svojich pristupov (uZivatelské meno a heslo), ktoré pouzivas do AIS a klikni na ,,Prihlasit sa (Login). Systém si
overi Tvoju prislusnost k UKF prostrednictvom tzv. identifikatora ESI (European Student Identifier) a nasledne Ti umozni pokracovat v praci s OLA.

\

‘.Q.

. =1 f 4

\l\ = MyAcademiclD

(@

My account

Login with
Login to MyAcademiclD 1AM
) Sarvice
CDI‘IStantlne| U > Forgot your pazsword?
Sername -

Your OLA just a click away! TlEmanEE
The login options available to access the Online Learning Agreement Passwotrd
platform are the following:

» eduGAIN (your academic credentials) )

e GIDAS [natiOnEﬂ D} or L] Don't Remember Login

. GOOg'E Iogin L] Clear prior granting of

permission for release of your
. . - L . . . inf tion to thi ice,

All three options will be accessible when clicking "login” which will lead a Login with elDAS nimrmatian e EhiE senies

you to the MyAcademicD platform that supports all three of the pathways
and after the authentication procedure will bring you back to the Online
Learning Agreement platform to access your OLA! G Login with Google
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Krok 2: Vytvor si ucet

Po prvom prihlaseni budes poziadany o vyplnenie svojho profilu. Vypli svoje Udaje, potvrd suhlas so zmluvnymi podmienkami a zdsadami ochrany osobnych
udajov (Terms and Conditions and Privacy Policy) a klikni na ,UloZit” (Save). Svoj profil si mdzes kedykolvek upravit v ¢asti ,M6j ucet” (My account). Tieto
Tvoje informacie budu uloZené a automaticky vyplnené pri vytvarani nového OLA.

r
O l_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY NT  LOG OUT
i

Fill cut the required fields to complete your profile. X

My account

My Personal Information

Firstname * Lastname *
[
Date of birth * Gender * Nationality *
mm/dd/yyyy B - Select a value - +
Field of education * Study cycle *

[ I have read and agree to the Terms and Conditions and Privacy Policy *

Terms and Conditions and Privacy Policy
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Krok 3: Vypli svoj OLA

Ked'si sa prihlasil a aktualizoval svoj Ucet, pre vytvorenie OLA klikni na ,Vytvorit novy” (Create New).

My Learning Agreements

See the status of your Online Learning Agreement to successfully findlise it with the sending and receiving university.

Sending Institution Receiving Institution View or Edit

Zvol si typ mobility ‘Semester Mobility’ (semestralna mobilita)

Semester Mobility Blended Mobility with Short-term Short-term Doctoral Mobility

Physical Mobility
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V nasledujucich 6 krokoch vypli vietky potrebné informacie:
Krok 3.1 Vypln informacie o svojom Studiu

Tvoje informacie o studiu budu vyplnené na zaklade informacii v ¢asti ,,M0j ucet” (My account). Uisti sa, Ze si uviedol spravne Udaje o sebe a svojom studium
a zvolil si spravny akademicky rok vycestovania na mobilitu. Do policka Field of Education uvddzas Tvoj Studijny program na UKF, resp. odbor podla
kédovnika EU pre program Erasmus, ktory mu najviac zodpoveda.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

202172022

Krok 3.2 a 3.3 Vypln informacie o vysielajucej institucii (UKF v Nitre) a o prijimajicej institucii (na ktoru ides Studovat v ramci mobility).

Zodpovedna osoba (Responsible person) na UKF ako vysielajucej institlcii (sending institution), ktora je opravnena podpisat Tvoj OLA a ktora dostane
vyzvu na jeho digitalny podpis, je fakultny Erasmus koordinator Vasej fakulty (prodekan pre medzinarodné vztahy). Kontaktné Gdaje na svojho fakultného
Erasmus koordinatora najde$S vzozname https://www.ukf.sk/images/medzinarodne vztahy/Zoznam Erasmus koordinatorov na UKF 2021.pdf). Ako

administrativnu kontaktnu osobu (Contact person) uvadzas katedrového Erasmus koordinatora (tiez najdete v uvedenom PDF zozname).

Zodpovedna osoba (Responsible person) na prijimajlcej institucii (receiving institution) je zvyCajne Erasmus koordinator na hostitelskej univerzite.
V pripade, Ze nevie$ dohladat na web stranke danej prijimajlcej institicie meno a kontaktné udaje koordinatora, kontaktuj Erasmus koordindtora na OMV
UKF. Nazov prijimajlcej institlcie sa uvadza v miestnom jazyku. Ak nemdze$ najst spravny nazov institlcie, vyhladaj si ho cez Google. Do OLA zadavas nazov
celej institucie, nie fakulty alebo ustavu, na ktorom mobilitu zrealizujes.


https://www.ukf.sk/images/medzinarodne_vztahy/Zoznam_Erasmus_koordinatorov_na_UKF_2021.pdf
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Dbaj najma na spravne uvedenie e-mailovych adries zodpovednych os6b uvedenych v OLA (za UKF i za prijimajuicu instituciu), inak nebude mozné danym
zodpovednym osobam dorucit Tvoj OLA, aby ho podpisali. Udaje oznaéené hviezdi¢kou st povinné. V maximélnej moZnej miere sa vyhni vytvaraniu
duplikatov OLA — pracuj a odosli len 1 verziu. OLA podpisuje digitalne najprv Student, potom vysielajuca institicia (UKF v Nitre) a az na zaver prijimajuca

institucia v zahranici.

Your Online Learning Agreement has been updated. X

Select your home institution from the list and indicate the contact and res| sible person. It can be the same person but it is the responsible who will

receive the invitation to review and sign the agreement.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Coauntry ®

Slovakia x
Mearre *

UNPVERZITA KDMETANTINA FILOZORA W NITRE

Facutty/ Department
|:|_-l|:.-"|| went of klass bedia Communication and & ‘|..||_.-|I'}.i-'|-_|
Address ® Erasrus Code *

Mitra SK NITRADT
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Receiving Institution

Sending Responsible Person Sending Administrative Contact Person

Receiving Responsible Person

Receiving Administrative Contact Person

First name(s) * First mame(s) - A - e
- o First namie(s) First name(s)

John
lohn
Lazt name(z) *

Lazt name(z) © _zztmame(s)
Doe Dos
Coe Do
Pozition Bosition
Position Position
Exchange Coordinator Contact person
exchange coordinator
Email * Email

Phene number

faculty exchange emai

Phone number

Email

faculty exchange ema

Phone number

Previous

faculty exchange emai

Phome number
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Krok 3.4 Vypli predmety v ¢asti Program mobility.

Najprv si vyplil termin mobility (jej zaciatok a koniec), pritom vychadzaj z harmonogramu akademického roka danej prijimajucej institucie.

Preliminary LA

Planned start of the maobility * Planned end of the mobility *

01/01/2021 ] 06/01/2021 0

Table A - Study programme at the Receiving institution *

ed Component: Component L. =
Deleted Component: Component Confirm removal B

Add Component to Table A

TABULKA A: Predmety na prijimajucej institucii

Kliknutim na polozku ,Pridat komponent do tabulky A“ (Add Component to Table A) pridas predmety, ktoré budes pocas mobility navstevovat (nazov
predmetu vpiS ruc¢ne do ,Component title at the Receiving institution”). Predmety na dany semester mobility aich kédy (Component code) najdes v

............

koordinatora). Ak kéd predmetu neexistuje, do policka kdd predmetu vpises spojovnik - . Potom pridaj pocet ECTS, ktory je udeleny za absolvovanie daného
predmetu na prijimajucej institlcii a zvol si semester mobility. Takymto sp6sobom (cez Add Component to Table A) postupne pridaj predmety a vypli k nim
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poZzadované informacie. Okrem toho uved' aj link na katalég predmetov prijimajlcej institlcie, z ktorého si predmety vyberal. Ak si sa pomylil a predmet
chces vymazat, pre jeho odstranenie pouzi tladidlo ,Odstranit” (Remove).

Component to Table A

Component title at the Receiving Institution {as indicated in the course catalogue) ®

History of Ancient Gresce

An "educational component” i 3 self-contined and form 13l structured l2aming experience that featwres leamning outcomes, credits and forme of aszessment. Bamples of educational
COMpIONENES are 3 course, module, seminar, laboratony work, practical work, preparation/ressarch for a thesis, mobility window or free electives

Mumber of ECTS credits {or equivalent) to be
awarded by the Receiving Institution upon
Component Code ™ successful completion ™ Semester ™

ik

HO1 5 First semester (Winter/Autumn)

BCTS credits (or equivalent in countries where the

ECTS" gystem is not in place, in partcular for institutions
locatad in Pariner Countries not parfidpating in the
Bologna process, "BCTS" needs to be replaced in the
relevant tables by the name of the equivalent system that
iz uzed, and & wekb fink to an explanation 1o T FEEm

shiould be added

Add Component to Table A
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Dalej si zvol jazyk vyu&by na prijimajucej indtittcii a uved' svoju jazykovi kompetenciu (podla $kaly CEFR).

The main language of instruction at the Receiving Institution ™ The level of language competence ™
Select a value % - Select a value - %
Lewvel of language oo

Table B - Recognition at the Sending institution *
Na Component odded yet.

Add Component to Table B

Web link to the course catalogue at the Sending Institution describing the leaming ocutcomes: [web link to the relevant infio]

Thiz rmust be an external URL such as hitp{fexample com.

TABULKA B: Predmety uznané na UKF

Kliknutim na polozku ,Pridat komponent do tabulky B (Add Component to Table B) vyplri predmety, ktoré by si mal absolvovat na UKF v danom semestri
podla Studijného planu a ktoré Ti budu po navrate uznané za predmety absolvované na prijimajuce;j institucii uvedené v Table A. Okrem toho uved aj link na
katalég predmetov UKF (prip. odkaz na AlS), z ktorého si predmety na uznanie vyberal. O uznani predmetov rozhoduje Tvoja fakulta UKF, preto odporicame
pred vyplnenim a odoslanim OLA konzultovat vyber predmetov a ich uznanie s vedicim prislusnej katedry.

Ak si chce$ dodatoc¢ne upravit predmety po podpisani OLA vSetkymi stranami (t.j. vyplnit tzv. ,,Changes”), zobrazi sa Ti dalSie pole: Kone¢na verzia OLA
tabulka A2 (pre uvedenie zmien v predmetoch prijimajlcej institucie), ako aj tabulka B2 (pre uvedenie zmien v uznatelnych predmetoch UKF). Takto mo6zZes



UNIVERZITA KONSTANTINA FILOZOFA V NITRE

pocas svojej mobility (Standardne do 30 dni po jej zacati) urobit Upravy vo svojom OLA a opit ho odoslat zodpovednej osobe na UKF i na prijimajlce;j
institdcii na digitdlny podpis.

Krok 3.5 Virtualne komponenty

Tento krok (Table C) mdze$ preskocit, pokial s fakultou UKF a prijimajicou institiciou neboli prediskutované konkrétne virtualne komponenty (teda
predmety studované online) ako sucast Tvojho studijného planu v ramci mobility.

Your Online Learning Agreement has been updated. x
Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance the
learning outcomes.

Add Component to Table C
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Krok 3.6 Podpis svoj OLA.

V Casti Commitment vytvor v rdmceku svoj podpis (podla aktualnej dostupnosti: prstom na tablete alebo mySou alebo uz len tlacidlom) a pod nim klikni na
,Podpisat a odoslat Online Learning Agreement zodpovednej osobe na vysielajlcej instittcii na kontrolu” (Sign and Send the Online Learning Agreement to
the Reponsible person at the Sending institution for review). Ak nie si so svojim podpisom spokojny, mézes ho vymazat cez tlacidlo , Vymazat (Clear), pricom
nie jej obmedzeny pocet vymazu podpisu pri nespravnom zadani.

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should alse commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student’s degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Clear

By clicking on "Sign and send" you also give express consent for your personal data contained herein to be transmitted to the HEl or Organisation of

destination.

Previous  Sign and send the Online Learning Agreement to the Responsible person at the Sending Institution for review
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Upozornenie: Po podpise a odoslani OLA viom uz nebude$S moct nateraz robit zasahy. Akonahle dokondéiS a podpises OLA, automaticky sa odosle
zodpovednej osobe na UKF, ktord ho najprv skontroluje. Ked' je OLA podpisany zodpovednou osobou UKF, automaticky sa odosle zodpovednej osobe na
prijimajdcej institucii. Ak ho zodpovedna osoba na vysielajlcej alebo prijimajucej institdcii odmietne podpisat, dostanes$ e-mail s odkazom na svoj OLA. Pozri
sa na poslednu stranku OLA (pod podpisom), kde najde$ dovod zamietnutia OLA. Uprav svoj OLA podla uvedeného dévodu a odosli ho znova na podpis.

Krok 4: Stiahni si OLA

Ked' je Tvoj OLA kompletne podpisany oboma stranami, jeho stav sa zmeni na ,,podpisany oboma koordindtormi — vysielajucou aj prijimajlicou institaciou”.
O kazdej zmene svojho OLA budes informovany e-mailom:

Dear student,

Your Leamning Agreement has been approved by both, the sending
and the receiving institutions. Login to the Online Leaming
Agreement platform to view and download the signed LA.

Best regards,
Online Leamning Agreement team

Teraz si mozes stiahnut svoj OLA ako subor vo formate pdf.
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Krok 5: Zmeny v OLA

Ked' je Tvoj OLA podpisany oboma stranami, v priebehu mobility si v iom moze$ urobit zmeny (odstranit a/alebo pridat predmety, ak Ti pdvodne schvalené
nevyhovuju, nie st vyutované v odsthlasenom jazyku a pod.). Zmeny v OLA si musi§ urobit aj v pripade, ze ?iada$ o prediZenie mobility o dalsi semester,
kedZe je nutné, aby si pre dané obdobie doplnil dalSie predmety a upravil obdobie mobility. Zmeny v OLA opét schvaluje a digitalne podpisuje za UKF len
,Responsible person”, ktorou je fakultny Erasmus koordinator — prodekan pre zahrani¢né vztahy tvojej fakulty.

':..-'h:ii".'J Imstrtution Broria ng Instifution

LIMNERT TA KOMNETANTIMNG FILOZOFA MIVERZITA B RLOWE Signed by Studient and semt 1o the Wod, 06302021 Wiew
NITRE Seeruchrigg HE 1702

LM ERE I TA KOS STAMNTING FILDZORA, SOKE UCEN| TECHNICKE Heady to ban ue, DhfEDa02 Edit

Drowmload
POF

Hiztory

LIFNERT TS KORSTAMNTIRMNG FILDD0FS MIVERZITTA KA RLOWA igned by Student and sent to the ue 06,2027 - W
W ol R emideig mks LT
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Krok 6: Stiahni si Erasmus+ App

Stiahni si aplikaciu Erasmus+ App na https://erasmusapp.eu/ a sleduj daliu administraciu svojho OLA a dalsie uzito¢né informacie k mobilite.

Spracovala: Ing. Katarina Butorovad, PhD.
Datum: 29.10.2021


https://erasmusapp.eu/

